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Mi sé: QT/BQLPT/THS/03
Lan ban hanh: 01
Ngay hiéu luc: 31/10/2025

{ mRuoxgpatnoe | QUY TRINH TO CHUC GIANG
R 1210 DAU MOT DAY

1976

Theo déi sira chira/ bo sung tai liéu

Ngay Vi tri Noi dung sira doi Ghi chu

Phén phoi tai liéu

TT Pon vi
1 Ban Quan 1y Pao tao
2 Chuong trinh dao tao
3 Pon vi dao tao
4 Ban T4 chtc - Nhan su
3 Trung tdm Chuyén doi so
6 Ban Co s vt chét
7

Ban Pam bao chat lugng

1. MUC PICH

Huéng dan bd phan chuyén mén xay dung quy trinh t6 chirc giang day trinh do thac si.
Ban Quan ly Pao tao, Chuong trinh dao tao, Pon vi dao tao, gidng vién giang day va
hoc vién t6 chirc thuc hién.

2. PHAM VI AP DUNG

Quy trinh nay ap dung cho giang vién giang day va hoc vién tur khoa tuyén sinh
2024 tro vé sau.

3. TAI LIEU THAM CHIEU

Thong tu sd 23/2021/TT-BGDDT ngay 30/8/2021 cua Bo trudng Bo Gido duc va bao
tao Ban hanh Quy ché tuyén sinh va dao tao trinh d¢ thac si.
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'ﬁRUONG PAIHOC

THU DAUMOT

QUY TRINH TO CHUC GIANG
DAY

Mi sé: QT/BQLPT/THS/03
Lan ban hanh: 01
Ngay hiéu luc: 31/10/2025

4. THUAT NGU VA PINH NGHIA, TU VIET TAT

4.1. Thuat ngir va dinh nghia

4.2. Tir viét tit

KHDH Ké hoach day hoc
TKB Thoi khoa bicu

CTbT Chuong trinh dao tao

bVbDT Pon vi dao tao
BQLDT Ban Quan ly Pao tao
BTC-NS Ban Tb chirc - Nhan su
BDBBCL Ban Pam bao chét luong

GVGD Giang vién giang day

GVTG Giang vién thinh giang

HV Hoc vién
Cv Chuyén vién
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N/ UY TRINH T6 CHUC GIANG | M2 s6: QT/BQLDT/THS/03
fRUONG T ? Lan ban hanh: 01

L.. THU DAUMQ:[ DAY Ngay hiéu luc: 31/10/2025

1976 TH

5.NOI DUNG QUY TRINH

5.1. Luu do BQLDT xay dung TKB du kién va giri cho
DVDT, CTDT

'

DVDT, CTDT sip xép va diéu chinh lai TKB |+ ----------5

1, Pong ¥
DVDT, CTDT chét TKB. giri cho GVGD va BQLDT ky ban hanh

'

GVGD nhin TKB, dé curong chi tiét hoe phin. GVGD lam hé so giang day

(KHDH. chuiin bj @iao an, bai giang dién tr, gido trinh...) gii cho CTRDT [T~
CTPT kiém trahdé ~  ——~——~w0 !
s giang day B
g o
S oo v S

PVDT va BQLDT lam st hoc tip giri cho GVGD, lam lich hoc vu va cic thu tue
hang tudn, kiém tra viéc day va hoc trén 16p, didu chinh lich day khi cin thiét

!

Két thic hoc phfm. GVGD ngp Ho so giang day, dé va dap an thi két thiic hoe phfm (néu ¢o) cho
DVDT:; DVDT két hop véi BDBCL t6 chire thi két thie hoc phén, nhép diém

!

BQLDT khao sat, xac nhan khdi lrgng giang day

Bao cao va
luru trir hé
500




'ﬁRUONG DATHOC

QUY TRINH TO CHUC GIANG

Mi sé: QT/BQLPT/THS/03
Lan ban hanh: 01

ING DAL H( DAY
L!% THU DAUMOT ’ Ngay hiéu luc: 31/10/2025
5.2. Mo ta
B.R X
Théi han | Pon vi phu _ | Bicu maw/
e n - X . . Don vi ho so
TT NOi dung cong viéc hoan trach/Nguo héi h Minh
thanh | Ithuchién | P 0 "OP ,
chung
B.(BLBT Xé'yx dl:l'l’l% th(‘z’i. khoa ‘ CV BQLDT CTPT.
1 |biéu du kién va gui cho| 5ngay BVDT BMO04
bVDT, CTDT
CTDT diéu chinh thoi khoa
biéu cho phu hop va moi
7 gidang vién tham gia giér}g 7 ne Trudng BOLDT BMo04
day, giri lai thoi khoa bidu | ' "8V CTDT Q
cho BQLDT ky va ban
hanh.
GVGD nhan TKB giang
day, dé cuong chi tiét hoc
phan tr CTPT, GVGD xay
3 | 4n, bai giang dién tir, gido | 30 ngay DVD”I:
trinh (tai liéu tham khao); GVIG BM02
Ly lich khoa hoc, khai bao
thong tin  gidng vién
(GVTQG).
CTPT, BVDT kiém tra hd v
s , . Truong
4 |so giang day cua GVGD| 5ngay CTPT GVGD
(GVTQG).
DVDT lam s6 hoc tap, giri DVDT
5 |cho GVGD khi bit dau| 2 ngay ’ GVGD BMO03
giang day, CV BQLDT
Lam lich hoc vy hang tuan .
: ST . | Trong qua
6 |theo doi hoc vu va didu| i oian bVvDT, | GvGD,
chinh lich day khi can thiét; day CVBQLPT | CIDPT BMO04

kiém tra va ghi nhan viéc
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TRUONG DAIHOQC

QUY TRINH TO CHUC GIANG

Mi sé: QT/BQLPT/THS/03
Lan ban hanh: 01

NG DALH( DAY
N4 THUDAUMOT ’ Ngay hiéu lyc: 31/10/2025
B.F’\ X /
Théi han | Pon vi phu | e mad
A A o 5 . . | Donvi ho so
TT NoOi dung cong viéc hoan trach/Nguo héi h ’ Minh
thanh | Ithwchign | PO 0P ,
ching
thuc hién ciaa GVGD
(GVTG) va HV.
£ , N Trong
Két thac hoc phan GVGD vone 7
(GVTG) ban giao ddy du| ‘o2’ CTDT
A . x . .| ngay (ke )
7 | HO so giang day, dé thi va i nod GVGD
dap an két thuc hoc phan Kt tiﬁ}c]: bvbT
(néu cd) cho DPVDT N
hoc phan)
Trong .
; : Thanh vié
DVDT két hop véi BDBCL | vong 15 thj;n Vizn
t chic thi két thac hoc| ngay (k& | o &@ | BQLPT,
8 han, chim diém, nha tor nga Hoi dong thi
p.; ’ ’ P p g’y két thic hoc BDBCL
diém. két thuc hin
hoc phan) P
BQLDT lam khao sat HV,
9 | x4c nhan khéi luong giang | 2 ngay BQLDT DVDT BMO5
day.
Thyc hién xem xét, ra soat CTPT
10 T ’ 2 nga i BQLDT
va cai tién neay bvDbT Q
B4o c4o va luu giit hd so CTPT,
11 I ngay DVDT,
BQLDT
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'ﬁRUONG DATHOC

THU DAUMOT

QUY TRINH TO CHUC GIANG

DAY

Mi sé: QT/BQLPT/THS/03
Lan ban hanh: 01
Ngay hiéu luc: 31/10/2025

6. HO SO/BIEU MAU LIEN QUAN

TT Tén biéu miu Ma s6 (néu co) | Tnoigianluu gL
toi thiéu

5 nam (du kién | BTC-NS;
1 Thong tin giang vién QT%S%?;XF HS theo 1 chu ky BQLDT;
kiém dinh) DVDT
QT/BQLDT/THS | 5 nim (du kién | BTC-NS;
2 Ly lich khoa hoc /03/BMO02 theo 1 chu ky| BQLDT,;
kiém dinh) DVDT
QT/BQLDT/THS | 5 nim (du kién | BQLDT;
3 |88 i /03/BMO3 ‘ :
S6 giang day cao hoc theo 1 chu ky bVDT;
kiém dinh) GVGD
Thi twe thoc vy - QT/BQLPT/THS | 5 nim (du kién | BQLDT;
4 Tudn.. . Khoa ' /03/BM04 theo 1 chu ky bVDT;
vat... kiém dinh) CTDT
: . . ... | QI/BQLDT/THS | 5 nim (dy kién| BQLDT;
5| i ande o ik | osmvios o 1 chu | CTDIL
glang aay sau ¢t hic kiém dinh) GVGD

7. PHU LUC

(Biéu mau quy trinh)




QT/BQLDT/THS/03/BMO1

UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Péc 1ip — Tu do — Hanh phiic
TRUONG PAI HQC THU DAU MQT

THONG TIN GIANG VIEN

Hovatén: ................iiiiii. . Chic VU v

Sinh ngay .....thang .....nam.............. Gioi tinh: ..o,

Chuyen nganh: ... ..o

CO qQUAN CONE TAC: .. e ittt ettt ettt ettt e ettt e e e eeeaas
Dia chi thudng tritai: ... e
bién thoai di dong: ...l Email: ...

S5 CCCD: .................ngay cap........ Joviiid o CO quan Cap..............

SO tA1 KNOAN: ......uu ittt

NgAN hANG: ..o s

MaA SO thUE CANNAN: ...ttt e

TP H6 Chi Minh, ngay thang nam 20
GIANG VIEN



I O TYBOQL BT T HSO3 BNDE

BAIE D2

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap — Tu do — Hanh phtc

LY LICH KHOA HQOC

I. THONG TIN CHUNG
1. Ho va tén:

Anh 3x4 2. Gidi tinh:

3. Ngay sinh:

4. Noi sinh:

5. Nguyén quan:
6. SO CCCD: .uererercrerennesenscsensennns NZAY CAP: weververrersereesenee

7. Pon vi cong tac:

8. Hoc vi cao nhit: Nam dat hoc vi:

9. Chirc danh khoa hgc

Pho Gido su Nam cong nhan: ... Noi cong nhan:.........

Gido su Nam cong nhan: ... Noi cong nhan:.........

10. Chirc danh nghi€n Clu: ... o e
8 B 1 11 T P
12. Lién lac

T Co quan Ca nhdin

1 Pia chi

2 Pién thoai/ fax

3 Email

13. Trinh d§ ngoai ngir

T Tén ngoai ngir Trinh dj

1

2




14. Thoi gian cong tac

Thoi gian

Noi cong tac

Chirc vu

15. Qua trinh dao tao

Bdc dao tao Thor Noi dao tao : Chuyén nganh Tén lugn van/ugn dn tot
gian nghiép
Dai hoc
Thac si
Tién si
16. Cac khoa dao tao khac
Vin bang/Chirng chi Thoi gian Noi dao tao Tén khoa dao tao
Chtng chi
Ching chi

17. Cac linh vuc chuyén mén va huwéng nghién ciru

16.1 Linh viee chuyén mon:

16.2 Huong nghién cuu:
II. NGHIEN CUU VA PAO TAO

1. Pé tai/ dw an

) Ma sé & Kinh phi Chii Ngay ,
Tén dé tai/ dw , Thoi gian Keét
T cdp qudn ly/ Thudc (triéu nhiém/ nghié¢m
an thue hién . qua
chwong trinh dong) Tham gia thu
1
2

2. Hwéong dan hoc vién cao hoc, nghién ciru sinh

T

Tén hoc vién cao hoc,

nghién cwu sinh

Tén lugn van/

lugn dan

Nim tot

Bdc dao

nghiép tao

Vai tro huwong
din

(chinh hay phu)

Sdn pham ciia
dé tai/ dw dn

(chi ghi md s6)

1

2

III. CAC CONG TRINH DA CONG BO

1. Sach

1.1 Séch xudt ban Quéc té




. i Nam Sdn pham cia dé
Nha xuat i Tac gia/ But
T Tén sach xuat . tai/ dw an
bdin dong tac gia : danh ,
bdn (chi ghi ma so)
1
2
1.2. Sdch xudt ban trong nuée
Sdn phdm cia
Nha xudt | Nam xudt: Tdcgii/ | Buat | dé tai/ dw dn
T Tén sach . . 3
ban ban dong tac gia i danh : (chi ghi ma
$0)
1
2
2. Cac bai bao
2.1. Ddng trén tap chi Quéc té
, , So6 higu ISSN _ i Sdn phdm ciia
Tén tac gid, tén bai viét, tén tap chi va so cua tap Diém .
T L , (ghi 1o thugc dé tai/ duw an
chi, trang dang bai viét, nam xudt ban i IF ) L
IST hay khong) (chi ghi ma so)
1
2
2.2. PBang trén tap chi trong nuoc
Y SR , X, O Sdn phim ciia dé
Tén tac gid, tén bai viét, tén tap chi va so cua tap S0 hiéu
T ) 5 o . tai/ dy dn Ghi chu
chi, trang dang bai viét, nam xudt bdan ISSN (chi ghi md s0)
1
2
2.3. Pang trén ky yéu Hoi nghi/ Hoi thao Quoc gia, Quoc té
A s es a Ne sA, n ne e TrAr 41 2 £ en Sdn phim ciia dé
Tén tac gid, tén bai viét, tén Hpi nghi/ Hgi thdo, 80 hiéu
T o . . tai/ dw dn Ghi chu
thoi gian to chire, noi to chirc ISBN L
(chi ghi mad so)




2

2.4. Pang trén ky yéu Héi nghi/ Hoi thdo trong nude (c6 quy mé t6 chire cdp Trieong hodc

twong dwong tro lén)

T

Tén tdc gid, tén bai viét, tén Hpi nghi/ Hpi

thio, thoi gian té chire, noi to chirc

S6 higu | Sin phdm cia dé
ISBN tai/ duw dn Ghi chii
(chi ghi md s6)

2

IV. CAC GIAI THUONG

1. Cac gidi thwéng Khoa hgc va Cong nghé

i Nam
T Tén gidi thuwong N§i dung gidi thwong Noi cap ;
cap
2. Bing phat minh, sang ché
Sdn phdm ciia Tdc gid/
: \ . Nam . \
T Tén bang dé tai/dw an S0 hiéu P Noicap i dong tac
. cap
(chi ghi ma so) gid
1
2
3. Biang giai phap hiru ich
Sdn pham ciia Tac gia/
\ . Nam . \
T Tén giai phap dé tai/ dw an ;S0 hiéu , Noicap : dong tac
, cap
(chi ghi ma so) gia
1
2

4. Ung dung thue tién va thwong mai

hoa két qua nghién ciru

T

Tén cong nghé/ gidi phdp hiru ich

dd chuyén giao

Hinh thirc, quy mo, Nam
dia chi ap dung chuyén

Sdn phim ciia dé tai/

dw dn




giao (chi ghi md s6)

V. THONG TIN KHAC

1. Tham gia cac chwong trinh, hi dong khoa hoc cip Qudc gia, Qudc té

T Thoi gian Tén chwong trinh Chirc danh

2. Tham gia cac Hiép hdi Khoa hoc, Ban bién tip céc tap chi Khoa hoc, Ban to chirc

cac Hoi nghi, Hji thiao vé KH&CN cip Qudc gia, Quoc té

T Thoi gian Tén Hiép hoi/ Tap chi/ Hpi nghi, Hji thdo Chirc danh

3. Tham gia lam viéc tai Truong Pai hoc/ Vién/ Trung tam nghién ciru theo 10i moi

T Thoi gian Tén Truwong Dai hoc/ Vién/ Trung tdm nghién ciru Ngi dung tham gia

01

02

T61 xin cam doan nhitng ké khai trén la trung thuc va chinh xé&c. Téi xin chiu trach
nhiém trudc co quan va phap luat vé nhiing 10i khai ciia minh.
..................... , ngay thang  nam 20
XAC NHAN CUA CO QUAN NGUOI KHAI



DT B LE T T HS O3 BN

BENINE

]
o

SO

GIANG DAY CAO HOC
HOC KI 2 - NAM HOC: 2025 - 2026

Pon vi quan ly: KHOA/VIEN/TRUONG: .......
Hoc phﬁn:

Tong so tiét:

Khoa hoc:

Chuyén nganh:

Lop:
Ho tén giang vién:

TP Ho Chi Minh - 2025




I T EADLET T HSD3 B0

Pl .

TRUONG PAI HOC THU DAU MOT CONG HOA XA HQI CHU NGHIA VIET NAM
BAN QUAN LY PAO TAO DPoc 1ap - Tw do - Hanh phiic

THU TUC HQC VU TUAN ..., KHOA...

Ngay ..../.../20...; .../.../20...
Tinh
. , 2. Phong . N . . Cac thu tuc hoc
Ngay Lop Buoi hoc Tén hoc phan Thong tin CBGV vu cin lam .txrz.lng
! : kiém tra
09/3/2025
THU 7
10/3/2025
CHU NHAT




I OT'BOLE T THSME TSRS

BENIINS

BANG XAC NHAN HOAN THANH GIANG DAY SAU PAI HQC
Nam hoc: 20.... - 20....

Can bo giang day:

Chuc vu:

Chttc danh khoa hoc, hoc vi:

(Ban hanh kém theo Céng van s6...../PHTDM-TC ngay.../.../20... cia Hiéu truong Trwong Pai hoc Thit Dau Mot)

ST
T

Moén hoc (mi hoc phin)

Lop (lop ghép)

Tong so
hoc vién

tiét

Hé s 16p
dong

HESO | 1iét qu
chuyén 72 y Ghi chu
e doi
doi

Tong cong

20...

Truéng CTDT

TP H6 Chi Minh, ngay  thdng  ndm

Nguwoi ké
(Ghi ro ho tén)



Trudng ban
Quan ly Dao tao
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